[Debtor company name]
For the attention of the Accounts Payable department
[Street and number]
[Postcode] [Town]
[Country]
[Place], [date]
Subject: Payment demand – invoice no. [invoice number]

Dear Sir or Madam,
despite our reminder of [date of reminder], the invoices set out below remain unpaid. The due date for these invoices passed some time ago.
	Invoice
	Invoice date
	Due date
	Amount outstanding

	[No.]
	[date]
	[date]
	[amount]

	[No.]
	[date]
	[date]
	[amount]

	
	
	Total
	[amount]



We request payment of the outstanding amount within fourteen days of receipt of this letter:
Account holder: [name]
IBAN: [IBAN]
BIC/SWIFT: [BIC]
Payment reference: [invoice number]
Please note that the amount is now overdue and that statutory interest is accruing. If payment is not received in full within the period stated, we will also claim statutory interest and the recovery costs to which we are entitled under [applicable law]. Our claim for any further costs of recovery is reserved.
If your payment and this letter have crossed, please disregard this demand.
Yours faithfully
[Name]
[Position]
[Company name]
